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1. Click the “Home” link located on the top left of the screen. 

2. If you are able to see a green bar located at the bottom of the screen click “Steps to set up” 
link. 

If you don’t see the green bar click the “Get Help” link located at the top of the page and then 
click the “Turn Training On” link in the menu. Doing this should make the green bar at the 
bottom of the page appear. 

3. Click the arrow on the green bar to expand to see more information. Once the content is 
visible click “Experience Charting” link under the steps to setup heading. Follow the onscreen 
prompts. 
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4. Repeat step 3 and click “Add your staff”. Then Click the Learn link at the top right corner to 
watch a video on how to add your staff.

5. Repeat step 3 and click “Import your patients”.  This will pop up a new window on information 
about importing patients with a sample image. 
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6. NOTE: You may skip “Turn on eRx” and “Turn on labs” prompts.

You have now gone through my Electronic Health Record.
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